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Whether you’re planning a start-up or already running your own shop, get the expert guidance and tools you
need for small business success! This book offers practical advice on how to work with the Microsoft Office
System and other software as you plan, launch, and manage your business. Step through the key decisions
and day-to-day details on everything from drafting a business plan to finding customers, managing finances,
and building your brand. You also get a toolkit packed with timesaving templates and references on CD—all
the resources you need to grow your small business with confidence!

Discover how to:

Focus your dream—learn how to do the research, define your goals, and develop your business plan.●

Find financing—where to get it, when you’ll need it, and how much you’ll need.●

Manage your money—know the essentials of forecasting, budgeting, data analysis, goal-setting, taxes, and●

more.
Tap the right talent—recruit and hire the right people at the right time, and nurture great performance.●

Build your brand—gain recognition, credibility, and trust by managing your image and brand.●

Go to market—build effective strategies for customer relations and marketing—and make them pay off!●

Make technology work for you—from managing e-mail to setting up security-enhanced networks and●

servers, learn best technology practices for small businesses. Get the tools for success!

CD includes:

A directory of hundreds of key resources and references for small businesses●

Dozens of files, templates, and articles for business planning, payroll, taxes, marketing, and more●

A Note Regarding the CD or DVD

The print version of this book ships with a CD or DVD. For those customers purchasing one of the digital
formats in which this book is available, we are pleased to offer the CD/DVD content as a free download via
O'Reilly Media's Digital Distribution services. To download this content, please visit O'Reilly's web site,
search for the title of this book to find its catalog page, and click on the link below the cover image
(Examples, Companion Content, or Practice Files). Note that while we provide as much of the media content
as we are able via free download, we are sometimes limited by licensing restrictions. Please direct any
questions or concerns to booktech@oreilly.com.
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From reader reviews:

David Lacey:

With other case, little men and women like to read book Microsoft® Small Business Kit. You can choose the
best book if you'd prefer reading a book. Providing we know about how is important some sort of book
Microsoft® Small Business Kit. You can add know-how and of course you can around the world by a book.
Absolutely right, simply because from book you can realize everything! From your country till foreign or
abroad you may be known. About simple thing until wonderful thing it is possible to know that. In this era,
you can open a book or maybe searching by internet product. It is called e-book. You can use it when you
feel bored to go to the library. Let's study.

Shawna Vaughn:

Spent a free the perfect time to be fun activity to accomplish! A lot of people spent their leisure time with
their family, or all their friends. Usually they accomplishing activity like watching television, planning to
beach, or picnic inside park. They actually doing same every week. Do you feel it? Do you need to
something different to fill your own personal free time/ holiday? Might be reading a book could be option to
fill your free time/ holiday. The first thing you ask may be what kinds of reserve that you should read. If you
want to attempt look for book, may be the book untitled Microsoft® Small Business Kit can be great book to
read. May be it could be best activity to you.

Jesus Novak:

You may spend your free time to learn this book this e-book. This Microsoft® Small Business Kit is simple
to create you can read it in the park your car, in the beach, train and soon. If you did not have got much space
to bring often the printed book, you can buy often the e-book. It is make you better to read it. You can save
typically the book in your smart phone. Thus there are a lot of benefits that you will get when one buys this
book.

Jacqueline Kellett:

As we know that book is significant thing to add our information for everything. By a guide we can know
everything we really wish for. A book is a list of written, printed, illustrated or even blank sheet. Every year
had been exactly added. This e-book Microsoft® Small Business Kit was filled concerning science. Spend
your extra time to add your knowledge about your technology competence. Some people has diverse feel
when they reading any book. If you know how big good thing about a book, you can experience enjoy to
read a book. In the modern era like now, many ways to get book that you simply wanted.
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